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Equal Employment Opportunity 

Policy No. 107 

 

Subject Area:  Organization Administration and Compliance 

Responsible Office:  Human Resources; General Counsel  

 

PURPOSE 

The purpose of this policy is to affirm Chapin Hall’s commitment to equal employment 

opportunity and to ensure that all employment decisions are made without regard to race, color, 

creed, religion, age, sex, genetic information, marital status, sexual orientation, gender identity or 

expression, citizenship, pregnancy or maternity, national origin, disability, domestic violence 

victim status, ancestry, military or veteran status, or any other characteristic protected by 

applicable federal, state, or local law. 

 

SCOPE 

This policy applies to all Staff Members, applicants for employment, and non-employees 

engaged with Chapin Hall, regardless of location. The principles of equal employment 

opportunity govern all aspects of the employment relationship and Chapin Hall’s engagements 

with contractors, consultants, volunteers, unpaid interns, and other affiliated individuals. All 

employment decisions and engagements covered by this policy will be made in accordance with 

applicable federal, state, and local laws wherever Chapin Hall’s workforce operates. 

 

POLICY 

It is the policy of Chapin Hall to provide equal employment opportunity in all aspects of 

employment, including recruitment, hiring, training, promotion, compensation, benefits, 

transfers, layoffs, terminations, and all other terms, conditions, and privileges of employment. 

 

All employment and promotional decisions will be based on individual qualifications, merit, and 

organizational need, without regard to any protected characteristic. Chapin Hall does not tolerate 

discrimination, harassment, or retaliation in any form. 

 

All Staff Members share responsibility for upholding this commitment. Leaders are accountable 

for ensuring that employment practices reflect this policy and that concerns are addressed 

promptly, fairly, and in accordance with established procedures. 

 

EXCEPTIONS 

There are no exceptions to this policy. 

CROSS-REFERENCES 

• 103 Misconduct 

• 104 Whistleblowing and Nonretaliation 

• 105 Unlawful Discrimination and Harassment 

• 106 Sexual Harassment 

• 108 Workplace Violence 
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• 116 Annual Compliance Training 

 

RESPONSIBILITIES 

Staff Members: Uphold the principles of equal employment opportunity in all workplace 

interactions; report concerns promptly. 

 

Non-Employees: Comply with the principles of this policy while engaged in Chapin Hall-related 

activities. 

 

Supervisors and Administrative Leaders: Ensure that all employment decisions within their 

authority are made consistent with this policy; address concerns promptly and in accordance with 

established procedures. 

 

Director of Human Resources (EEO Coordinator): Implement and monitor adherence to this 

policy; serve as the designated EEO Coordinator; receive and triage reports of discrimination; 

coordinate investigations in accordance with Policy 105. Concerns involving the EEO 

Coordinator may be reported directly to the General Counsel or Executive Director. 

 

General Counsel: Serve as co-responsible officer; provide legal guidance on EEO compliance 

and multi-state obligations; advise on employment decisions with potential legal implications. 

 

PROCEDURES 

A. EEO Coordinator 

The Director of Human Resources is the designated EEO Coordinator for Chapin Hall. 

The EEO Coordinator is responsible for implementing and monitoring adherence to this 

policy and is available to assist Staff Members, applicants, and non-employees with 

questions or concerns. 

B. Reporting 

• Staff Members, applicants, and non-employees with questions or concerns about 

discrimination should report them promptly to their immediate supervisor, the 

EEO Coordinator, or the General Counsel. Concerns involving the EEO 

Coordinator or Human Resources may be reported to the General Counsel or 

Executive Director. 

• Reports of discrimination, harassment, or retaliation will be reviewed and 

addressed in a fair, timely, and thorough manner in accordance with Policy 105 

(Unlawful Discrimination and Harassment), which governs reporting channels, 

investigation procedures, timelines, and corrective action. 

• Staff Members also have the right to file complaints with applicable federal, state, 

and local agencies at any time. For a full list of external reporting options by 

jurisdiction, see Policy 105 (Unlawful Discrimination and Harassment), Section 

D. 

C. Nonretaliation 

Retaliation is prohibited against any Staff Member, applicant, or non-employee who, in 

good faith, raises a concern, makes a report, or participates in an investigation or 

compliance review. The following activities are protected from reprisal: 

• filing a complaint with Chapin Hall or with federal, state, or local agencies; 
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• assisting or participating in any investigation, compliance review, hearing, or 

other activity related to the administration of any federal, state, or local equal 

employment opportunity statute or regulation; 

• opposing any act or practice made unlawful by federal, state, or local law 

requiring equal employment opportunity; or 

• exercising any other employment right protected by federal, state, or local law or 

its implementing regulations. 

Protections against retaliation are further described in Policy 104 (Whistleblowing and 

Nonretaliation). 

 

COMPLIANCE 

Violations of this policy may result in corrective action, up to and including termination of 

employment. 

 

HISTORY 

Effective Date:  July 1, 2013 

Revised:    January 6, 2020 

Revised:   August 20, 2020 

Revised:   February 18, 2021 

Revised:   December 1, 2022 

Revised:   March 15, 2023 

Revised:   February 12, 2024 

Revised:   January 17, 2025 

Revised:   February 23, 2026 

Revised:  May 11, 2026 
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