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INTRODUCTION 
This document summarizes some of the key reporting requirements that Title IV-E agencies 
must follow when reporting data on children receiving title IV-E prevention services. The 
information in this document is based on the following guidance the Children’s Bureau has 
issued as the date of this document:  
 

• Children’s Bureau (August 12, 2021). Technical Bulletin #1 (REVISED): Title IV-E 
Prevention Program Data Elements - https://acf.hhs.gov/cb/training-technical-
assistance/revised-technical-bulletin1 

• Children’s Bureau (January 27, 2020). Technical Bulletin #2: Title IV-E Prevention Program 
Data Submission Timelines - https://www.acf.hhs.gov/cb/resource/title-iv-e-tb2 

• Children’s Bureau (September 20, 2021). Family First Prevention Services Data Collection 
and Submission (Webinar) – [link to recording will be added when it becomes available] 

• Children’s Bureau (February 2, 2022). National Child Welfare Data Management System 
(NCWDMS) (Webinar) – https://www.acf.hhs.gov/cb/training-technical-
assistance/program-data-submission-spring-2022  

The document also lists the required data elements that agencies must report and a template 
agencies can use to document if and where each element is currently being collected and 
whether changes are needed to comply with the federal reporting requirements.  
 
 

 
1 This technical bulletin is a revision to the Technical Bulletin #1 that was originally published on August 
19, 2019.  
 

This document is not a comprehensive summary of the federal 
guidance and is designed to complement, but not serve as a 
substitute for, official guidance provided by the Children’s 
Bureau. Agencies are always encouraged to contact their 
regional office for additional information, guidance, and 
technical support. 

https://acf.hhs.gov/cb/training-technical-assistance/revised-technical-bulletin
https://acf.hhs.gov/cb/training-technical-assistance/revised-technical-bulletin
https://www.acf.hhs.gov/cb/resource/title-iv-e-tb2
https://www.acf.hhs.gov/cb/training-technical-assistance/program-data-submission-spring-2022
https://www.acf.hhs.gov/cb/training-technical-assistance/program-data-submission-spring-2022
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REPORTING REQUIREMENTS FOR TITLE IV-E 
AGENCIES 

When does data collection and reporting need to start, and how often 
does it need to be reported? (from Technical Bulletin #2) 

• Agencies are not required to begin collecting data until “the beginning of the FFY after 
the FFY in which the Children’s Bureau approved the title IV-E agency’s prevention 
plan. Therefore, a title IV-E agency will have the remainder of the current FFY in which 
the prevention plan is approved, in addition to the next full FFY as a planning year to 
prepare for data submission” (TB #2, p. 3). 

• Data must be submitted on a six-month basis. Data collection periods will be bi-annual 
from October 1 to March 31 and April 1 to September 30. 

• Agencies must submit the data within 45 days after the 6-month period ends. 

Table 1 provides examples (from TB #2) of initial approval dates and corresponding data 
collection, reporting, and transmission dates. Use the last row to enter your agency’s schedule. 
 

Table 1. Title IV-E first data collection and transmission examples for FFYs 2019 – 2023. 

State 
Date CB 
Approved 
Plan 

FFY of 
Approval 

First Data Submission  
Must Cover 

Date File  
Due to CB  

Example Oct 2019 FFY 2020 Oct 1, 2021 – Mar 31, 2022 
(FFY 2022) 

Apr 1, 2022 – May 15, 
2022 

Example April 2020 FFY 2020 Oct 1, 2021 – Mar 31, 2022 
(FFY 2022) 

Apr 1, 2022 – May 15, 
2022 

Example Jan 2021 FFY 2021 Oct 1, 2022 – Mar 31, 2023 
(FFY 2023) 

Apr 1, 2023 – May 15, 
2023 

Example Sept 2021 FFY 2021 Oct 1, 2022 – Mar 31, 2023 
(FFY 2023) 

Apr 1, 2023 – May 15, 
2023 

STATE     
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What data needs to be reported? 
According to the revised Technical Bulletin #1, there are two distinct reporting populations that 
title IV-E agencies must include in their submissions: 
 

• Candidates for foster care – “Title IV-E agencies must include program and service data 
for any candidate for foster care (as defined in section 475(13) of the Act) whose title 
IV-E prevention plan start date (element 8) falls in the reporting period. Title IV-E 
agencies must continue to submit program and services data for each reporting period 
until the candidate exits the reporting population 24 months after the prevention plan 
start date. This means that states will submit services data from prior reporting periods 
as long as the candidate remains in the reporting population.” (TB# 1, p.3) 

 

• Pregnant and parenting youth – “Title IV-E agencies must submit program and services 
data for any pregnant or parenting youth who enters the reporting population. A 
pregnant or parenting foster youth enters the reporting population on the title IV-E 
prevention plan start date (element 8) and exits the reporting population 12 months 
after the start date. Title IV-E agencies are not required to submit elements 13 and 14 for 
pregnant or parenting youth.” (TB# 1, p. 3) 

Data File Structure 
According to the revised Technical Bulletin #1: 

• Consistency with AFCARS, NCANDS, and NYTD 

Information that is in the title IV-E prevention services data set, and is also reported in 
either AFCARS, NCANDS, or NYTD needs to be consistent across data systems. This 
information includes but may not be limited to the Title IV-E agency (Element 1) and 
Child identifier (Element 2). 

• File type 

The file must be a well-formed XML document per the specifications in Technical Bulletin 
#1. 

• Children with multiple EBPs and / or entries into care 

As shown in Figure 1, the XML provides a structural hierarchy that allows agencies to 
multiple service (i.e., EBP) records and / or multiple dates of entries into care for a 
given child.  
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Figure 1. Group Element Diagram (from TB #1) for reporting children with more than one 
service and/or more than one entry into care. 

 
 

 
 
 
 
 
 
 
 
 
 

 
• Children with multiple prevention plans 

On the 9/30/21 Children’s Bureau webinar, the CB clarified that there should be one 
record for every child / prevention plan pair. For example, if a child has two prevention 
plans, eventually the state will submit a file (because each 6-month file is cumulative) 
which includes two records for that child, one for each prevention plan. This example 
assumes the child has not exited the reporting population per the start date of each 
plan.  
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REQUIRED DATA ELEMENTS, CODEBOOK AND CROSSWALK 

From Children’s Bureau TB #1 2 Agency Notes 

# Data Element 
Name 3 Definition Data Constraint Location of data Mapping & Formatting Notes 

1 Title IV-E Agency 
4 

Indicate the title IV-E agency responsible 
for submitting the data.  

String 
State agencies: 2 digit 
state FIPS code 
Tribal agencies: 3 digit 
EPA Tribal standard 
code 

  

2 Child identifier 5 Indicate the child's record number. This is 
an encrypted, unique person identification 
number that is the same for the child across 
all report periods state/tribal-wide. 

String  
Encrypted (by ACF 
Standards), Unique 
within title IV-E Agency  

  

3 Date of birth Month, day, and year of the child’s birth. Date 
YYYYMMDD 

  

 
2 Children’s Bureau (August 12, 2021). Technical Bulletin #1 (REVISED): Title IV-E Prevention Program Data Elements - https://acf.hhs.gov/cb/training-technical-assistance/revised-
technical-bulletin 
 
3 Information Common to other Children’s Bureau’s Data Sets. From TB1: “Information that is in the title IV-E prevention services data set, and is also reported in either the AFCARS, NCANDS, and 
NYTD needs to be consistent across data systems.” 
 
4 Title IV-E agency. From TB1: “The specifications for the agency identifier will be provided once the implementation of the title IV-E prevention program begins and the file format and transmission 
guidance are issued.” 
 
5 Child identifier. From TB1: “This identifier should be the unique identifier associated with the candidate or pregnant or parenting youth in foster care. For candidates, the AFCARS Record Number 
should be used if it has already been assigned. If an identifier/record number has never been assigned to a candidate, the title IV-E agency should assign a unique value that will become their 
AFCARS Record Number if they enter foster care. For pregnant or parenting youth in foster care, the AFCARS record number will be their child identifier for this data file.” 
 
 

https://acf.hhs.gov/cb/training-technical-assistance/revised-technical-bulletin
https://acf.hhs.gov/cb/training-technical-assistance/revised-technical-bulletin
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From Children’s Bureau TB #1 2 Agency Notes 

# Data Element 
Name 3 Definition Data Constraint Location of data Mapping & Formatting Notes 

4 Sex Indicate as appropriate. Numeric 
1 = Male 
2 = Female 

  

5a Race – American 
Indian or Alaska 
Native 

A person having origins in any of the 
original peoples of North or South America 
(including Central America), and who 
maintains tribal affiliation or community 
attachment.  

Numeric 
0 = No 
1 = Yes 

 If using “Unable to determine” 
(AFCARS) or “Unknown” or 
“Abandoned” (AFCARS 2.0), 
consider mapping to 5g, 
“Unknown.” 

5b Race – Asian A person having origins in any of the 
original peoples of the Far East, Southeast 
Asia, or the Indian subcontinent including, 
for example,  
Cambodia, China, India, Japan, Korea, 
Malaysia, Pakistan, the Philippine Islands, 
Thailand, and Vietnam.  

Numeric 
0 = No 
1 = Yes 

 Same as above 

5c Race – Black or 
African American  

A person having origins in any of the black 
racial groups of Africa. 

Numeric 
0 = No 
1 = Yes 

 Same as above 

5d Race – Native 
Hawaiian or 
Other Pacific 
Islander 

A person having origins in any of the 
original peoples of Hawaii, Guam, Samoa, 
or other Pacific Islands.  

Numeric 
0 = No 
1 = Yes 

 Same as above 

5e Race – White A person having origins in any of the 
original peoples of Europe, the Middle East, 
or North Africa. 

Numeric 
0 = No 
1 = Yes 

 Same as above 

5f Race – Declined The child or parent(s) or legal guardian(s) 
has declined to identify a race.  

Numeric 
0 = No 

 Same as above 
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From Children’s Bureau TB #1 2 Agency Notes 

# Data Element 
Name 3 Definition Data Constraint Location of data Mapping & Formatting Notes 

1 = Yes 

5g Race – Unknown The child's race is unknown because the 
race, or at least one race of the child is 
unknown, or the child and/or parent is not 
able to communicate the child’s race.  

Numeric 
0 = No 
1 = Yes 

 Same as above 

6 Hispanic or 
Latino Ethnicity 

Answer “yes” if the child is of Mexican, 
Puerto Rican, Cuban, Central or South 
American origin, or a person of other 
Spanish cultural origin regardless of race. 
Whether or not a person is Hispanic or 
Latino is determined by how they define 
themselves or by how others define them. 
In the case of young children, parents 
determine the ethnicity of the child.   

Numeric 
0 = No 
1 = Yes 
8 = Declined 
9 = Unknown 
 
Declined - The child or 
parent(s) or legal 
guardian(s) has declined 
to identify ethnicity.  
 
Unknown - The child 
and/or parent is unable 
to communicate the 
child’s ethnicity. 

 If using “Unable to determine” 
(AFCARS) or “Unknown” or 
“Abandoned” (AFCARS 2.0), 
consider mapping to 
“Unknown.” 

7 Pregnant or 
parenting youth 
in foster care 

Is the child a pregnant or parenting youth 
in foster care as described in section 
471(e)(2)(B) of the Act?  

Numeric 
0 = No 
1 = Yes 

  

8 Prevention plan 
start date 

Indicate the month, day, and year that the 
title IV-E agency identified the child in a 
prevention plan.  

Date 
YYYYMMDD 
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From Children’s Bureau TB #1 2 Agency Notes 

# Data Element 
Name 3 Definition Data Constraint Location of data Mapping & Formatting Notes 

9a Type of service – 
Mental health 

Identify the title IV-E prevention service 
category for each service provided during 
the 12-month period beginning on the 
prevention plan start date.  

Numeric 
0 = No 
1 = Yes 

  

9b Type of service – 
Substance abuse 
prevention and 
treatment 
services 

Same as above  Numeric 
0 = No 
1 = Yes 

  

9c Type of service – 
In-home parent 
skill-based 
programs 

Same as above Numeric 
0 = No 
1 = Yes 

  

10 Service start 
date(s) 

Enter the start date(s) of the title IV-E 
prevention service(s).  

Date 
YYYYMMDD 

  

11 Cost of service(s) Enter the total expenditures for each title 
IV-E prevention service provided within the 
12 months following the prevention plan 
start date.  

Numeric 
Dollar amount (round to 
the nearest dollar) 

For questions on how 
to report this element, 
the CB recommends 
agencies contact their 
Regional Office to 
discuss cost allocation 
approaches (9/30/21 
Children’s Bureau 
webinar).6 

 

 
6 For example, if a parent of two candidates (e.g., siblings) receives an EBP, how should the state report the costs for that service for each of the two candidates? Or, if two 
candidates (e.g., siblings) both receive an EBP at the same time, how should the state report the total cost for that service for each of the two candidates?  
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From Children’s Bureau TB #1 2 Agency Notes 

# Data Element 
Name 3 Definition Data Constraint Location of data Mapping & Formatting Notes 

12 Service end 
date(s) 

Enter the date(s) that each title IV-E 
prevention service ended. Note: This date 
cannot be after the 12 months following 
the prevention plan start date.  
 
If the title IV-E prevention service is still 
being provided as of the end of the report 
period, please indicate not applicable.  

Date 
YYYYMMDD 
Null 

  

The last three elements are not applicable for pregnant and parenting youth in care and should be left blank for these youth. 

13 Foster care 
placement status 
at 12 months 
from prevention 
plan start date 

Indicate whether the candidate entered 
foster care 12 months from the prevention 
plan start date.  

Numeric 
0 = No 
1 = Yes 
Null 

 The value for this element 
should indicate whether the 
child is in foster care exactly 
on the 12th month following 
the start of his or her 
prevention plan. In other 
words, it is a point-in-time 
indicator designed to capture 
the child’s foster care at the 
end of the 1-year period that 
began with the prevention 
plan start. 

14 Foster care entry  Did the candidate enter foster care as 
defined in 45 CFR 1355.20 within 24 
months of the prevention plan start date?  

Numeric 
0 = No 
1 = Yes 
Null 

 Calculated field – Months 
between Date of entry into 
care and Date of prevention 
plan start date (if < 24 
months, Yes) 

14.a  Date of entry 
intro foster care 

If yes to #14, enter month, day, and year of 
each entry into foster care.  

Date 
YYYYMMDD 

  

For more information contact us at FamilyFirstChapin@Chapinhall.org. 
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